Exhibitor Order Form 
Embassy Suites Greenville Golf Resort and Conference Center

Shipping & Receiving:
Responsible Party Name:     Responsible Party Name              Group Name: CPMA
     Vendor Name (must be on Box):    Vendor Name                    Arrival Date: MM/DD/YYYY

· Boxes/packages may be sent for arrival a maximum of 48 hours prior to group arrival and must be marked with the responsible party’s name, group name, arrival date, and booth number (if applicable). Any pallet storage prior to 48 hours before event start will incur $50 per pallet, per day charge plus tax. 
· Additional labor charges may be incurred depending on the size of the shipment, at the discretion of the Hotel.
· The Hotel will not be responsible for any shipping charges, damages, or loss to any packages or boxes.
Handling Charges (prices are subject to 25% service fee and tax)

Boxes up to 36" x 24" x 24": $15 per box/day (Qty.)
Larger boxes / display cases: $25 per box/day (Qty.)
Pallets: $150 per pallet/day (Qty.)
Order Total: Order Total

Hotel Shipping Address:
Embassy Suites Greenville Golf Resort and Conference Center
670 Verdae Blvd
Greenville, SC 29607

Requesting Additional Services (prices are subject to 25% service fee and tax)

Wi-Fi/Network Access (Complimentary): Yes: ☐ No: ☐
Tables Needed (6’ x 30” Tables - $45 per table, per day) (Qty.)
Power to Table (Additional $7 per table, per day): Yes: ☐ No: ☐
Submission:
Please submit completed forms no later than 5pm on August 28th , 2026 to: anna.gracewaters@atriumhospitality.com
*Any forms received after this date will be subject to additional processing fees and will require approval from the hotel. 


Authorized Signature: Authorized Signature	Date: (MM/DD/YYYY)

A payment link will be sent upon receipt of this completed order form.
Payment must be submitted within 48 hours of receipt of the payment request to confirm the order.

Note: Quantities and order total are entered by the exhibitor. Tax and service fees will be added and a invoice will be provided for the total due. 

